
PROJECT GRANT

BUDGET REQUEST FORM
Organizations must demonstrate at least a one-to-one in-kind and/or cash cost-share. The cash cost-share must equal or exceed 10% of the MH funds requested, and the total cost-share (cash and in-kind) must equal or exceed the MH funds requested.
Line A must be matched, at least equally, in cash.
The total of lines A and B may not exceed 50% of the total MH funds requested.
Please estimate all of your cash and in-kind efforts. Some common in-kind contributions are the use of facilities, supplies donated to the project, and volunteer time. Paid staff time dedicated to the project but not covered by the grant should be recorded in the cash cost-share column; all volunteer time should be recorded in the in-kind cost-share column. In Massachusetts, volunteer time is valued at approximately $30/hour.

Please round off figures to the nearest dollar, and please complete the budget explanation (next page).
	
	
	MH FUNDS REQUESTED
[1]
	
	COST-SHARE 

Cash
[2]
	
	COST-SHARE 

In-kind

[3]
	
	LINE 

TOTAL

[4]

	
	
	
	
	
	
	
	
	

	A.
	Project Director
	
	
	
	
	
	
	

	B.
	Staff at Sponsoring Organization (including Fiscal Sponsor/Agent)
	
	
	
	
	
	
	

	C.
	Project (Humanities) Scholar(s)
	
	
	
	
	
	
	

	D.
	Speakers, Panelists, Moderators, Other scholars
	
	
	
	
	
	
	

	E.
	Researchers, Consultants, Writers, Technicians
	
	
	
	
	
	
	

	F.
	Other Personnel, Volunteers
	
	
	
	
	
	
	

	G.
	Travel, Meals, Lodging
	
	
	
	
	
	
	

	 H.
	Promotion, Publicity Costs
	
	
	
	
	
	
	

	I.
	Supplies: Printing, Postage, etc.
	
	
	
	
	
	
	

	J.
	Equipment Rental, Materials
	
	
	
	
	
	
	

	K.
	Rental of Space, Custodial Service
	
	
	
	
	
	
	

	L.
	Evaluation Costs
	
	
	
	
	
	
	

	M.
	Other (please explain)
	
	
	
	
	
	
	

	
	TOTAL DIRECT COSTS (add lines A through M)
	
	
	
	
	
	
	

	N.
	Indirect Costs (MH column [1] = federally negotiated rate or up to 10% of Total Direct Costs in that column)
	
	
	
	
	
	
	

	
	TOTALS
	
	
	
	
	
	
	


PROJECT GRANT

BUDGET REQUEST EXPLANATION

Please show how you arrived at each of the numbers on the budget. Feel free to add lines. 
Indicate the source of the cash cost-share, and note whether funds are in hand or need to be raised.
	
	
	MH FUNDS 
	COST-SHARE Cash [source]
	COST-SHARE In-kind

	--
	EXAMPLE
	$600 ($300 honoraria for two speakers: Susan Ross, Jake Jarmel) 
	$0 (honoraria for two speakers: Susan Ross, Jake Jarmel)
	$900 (10 hrs @ $30/hr for 3 volunteer designers: Jocelyn Landis, Remy Temple, Owen March)

	A
	Project Director
	
	
	

	B
	Staff at Sponsoring Organization (including fiscal sponsor/agent)
	
	
	

	C
	Project (Humanities) Scholar(s)
	
	
	

	D
	Speakers, Panelists, Moderators, Other scholars
	
	
	

	E
	Researchers, Consultants, Writers, Technicians
	
	
	

	F
	Other Personnel, Volunteers
	
	
	

	G
	Travel, Meals, Lodging
	
	
	

	H
	Promotion, Publicity Costs
	
	
	

	I
	Supplies: Printing, Postage, etc.
	
	
	

	J
	Equipment Rental, Materials
	
	
	

	K
	Rental of Space, Custodial Service
	
	
	

	L
	Evaluation Costs
	
	
	

	M.
	Other (please explain)
	
	
	

	
	TOTAL DIRECT COSTS (add lines A through M) 
	
	
	

	N.
	Indirect Costs (note if using 10% or federally negotiated rate)
	
	
	

	
	TOTALS
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