
PROJECT GRANT BUDGET REQUEST FORM SAMPLE
Please round off figures to the nearest dollar.

	
	
	MH FUNDS REQUESTED
[1]
	
	COST-SHARE 

Cash
[2]
	
	COST-SHARE 

In-kind

[3]
	
	LINE 

TOTAL

[4]

	
	
	
	
	
	
	
	
	

	A.
	Project Director
	
	
	1,500.00
	
	
	
	1,500.00

	B.
	Fiscal Agent
	
	
	
	
	
	
	

	C.
	Secretary, Other Staff
	1,200.00
	
	8,000.00
	
	
	
	9,200.00

	D.
	Planning Committee
	
	
	
	
	600.00
	
	600.00

	E.
	Speakers, Panelists
	
	
	
	
	
	
	

	
	Humanities Scholars
	3,180.00
	
	3,180.00
	
	
	
	6,360.00

	
	Other
	
	
	
	
	
	
	

	F.
	Researchers, Consultants, Writers, Technicians
	600.00
	
	
	
	
	
	600.00

	G.
	Telephone, Postage, Shipping
	225.00
	
	
	
	
	
	225.00

	H.
	Supplies, Printing, Duplicating
	3,000.00
	
	6.500.00
	
	6,500.00
	
	16,000.00

	I.
	Promotion, Publicity
	250.00
	
	
	
	120.00
	
	370.00

	J.
	Travel, Meals, Lodging
	1,100.00
	
	
	
	250.00
	
	1,350.00

	K.
	Equipment Rental, Materials
	
	
	
	
	
	
	

	L.
	Rental of Space, Custodial Service
	
	
	
	
	200.00
	
	200.00

	M.
	Indirect Costs (please itemize)
	
	
	
	
	
	
	

	N.
	Evaluation
	
	
	
	
	
	
	

	O.
	Other (explain)
	
	
	
	
	
	
	

	
	TOTALS
	9,555.00
	
	19,180.00
	
	7,670.00
	
	36,405.00

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	


Complete budget explanation (next page) that explains each line item for the first three columns and the sources of the cost-share.

PROJECT GRANT BUDGET EXPLANATION SAMPLE
Please show how you arrived at each of the numbers on the budget. Feel free to add lines.

	
	
	MH FUNDS 
	COST-SHARE Cash [source]*
	COST  SHARE In-kind

	A
	Project Director
	
	1,500.00

NAME $30/hour x 50 hrs [Artists for Humanity - pending]
	

	B
	Fiscal Agent
	
	
	

	C
	Secretary, Other Staff
	1,200.00

AFH student mentor payment

$12/hour x 100 hrs
	8,000.00

Pay to 10 student participants

$8/hr x 100 hrs [Brockton Community Schools]
	

	D
	Planning Committee
	
	
	600.00

Planning time donated

$30x10 hrs each 

Scholars #1 and 2

	E
	Speakers, Panelists
	
	
	

	
	Humanities Scholars
	3,180.00

Scholar #2 /Jane Smart
Payment $30x106 hrs
	3,180.00

Scholar #1 /Joe B. Rainey
Payment $30x106 hrs

[Brockton Community Schools]
	

	
	Other
	
	
	

	F
	Researchers, Consultants, Writers, Technicians
	600.00

Exhibition preparation and Installation, Image and text upload to website (Nick F. Time, $30/hour x 20 hours)
	
	

	G
	Telephone, Postage, Shipping
	225.00

postage

for postcard / exhibit invitation x 500
	
	

	H
	Supplies, Printing, Duplicating
	T=3,000.00

500.00 in-course supplies: inkjet paper, ink cartridges 

(Staples)

2,500.00 student exhibition of 50 mounted prints, explanatory text

(Printmakers, Inc.)
	6.500.00 

12 banners printed at 12x14 feet

[Brockton Redevelopment Authority]
	6.500.00 

SignDesign, Inc., below-retail donation of banner production costs

	I
	Promotion, Publicity
	250.00

Invitation Postcard x 500

(Overnight Prints, Inc.)
	
	120.00

Invitation Postcard Design

6 hours x $20/hr

AFH graphic designer

	J
	Travel, Meals, Lodging
	1,100.00

Van for student transport to AFH Boston 

(Based on $275/day rate x4 days /Van Rentals Boston, Inc.)
	
	250.00

Joe Angelo’s Café

Food and refreshments
Opening reception



	K
	Equipment Rental, Materials
	
	
	

	L
	Rental of Space, Custodial Service
	
	
	200.00

Brockton Public Library 

Exhibition Space prep & cleanup

	M
	Indirect Costs (please itemize)
	
	
	

	N
	Evaluation
	
	
	

	O
	Other (explain)
	
	
	


* Please be sure to indicate the source of the cash match, and note whether the funds are in hand or need to be raised.
